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If you have lost a case in Magisterial Dis-
trict Court, you have the right to file an
s appeal to the local Common Pleas Court
of your county. Because of lack of staff,
* your local legal services program may

- not be ableto represent you. However,
 you may be able tofile an appeal on your
~ own, with the help of this booklet. This
booklet does not tell you everything
about how to handle an appeal. It only
describes the steps that should be taken in the simplest cases.
Also, each Common Pleas Court has "local rules” that apply just
in its county. This booklet does not cover those local rules. It is
difficult to handle an appeal without a lawyer. After reading this
booklet you may decide that # is too complicated for you to do by
yourself. Before you make that decision you should read this en-
tire booklet.

You shoulid only file an appeal if you have a legitimate, rea-
sonable disagreement with the District Magis trate Judge’s
decision. If youfile an appeal without a good reason you could
be forced to pay the fees for the other side's lawyer. Also, the

decision of the Common Pleas Court could end up being worse
than the one made by the District Judge. For these reasons and
others, it may be bestfor youto accept the District Judge's ruling,
even though you disagree with it. Sometimes you may be able to
work out a settlement by making a proposal to the other side.
You can also ask the District Judge to allow you to pay in install-
ments, for a period of up to one year.

This booklet covers only cases where you were the person being
sued (the Defendant) in Magisterial District court. if you were the
one who brought the lawsuit (the Plaintiff), an appeal to Cormmon
Pleas Court is probably too complicated for you to handle without
a lawyer. This booklet does not cover appeals in criminal
cases or landlord-tenant evictions. It only covers appeals in
civil lawsuits for money.

2|Page



The person who appeals a decision is called the
“Appellant.” The other side is called the
“Appellee.”

You should always make several copies of every
paper you file with the court, and keep one copy for
, your own records.

You must always give or mail a copy of every paper you file with the
court to the other side. This is called "serving” the paper on the
other side. Neatness counts. You should print or type all docu-
ments to make sure that they can be read easily. Some of the doc-
uments you will have to prepare may be forms that have several
copies; if so, use a typewriter or press hard.

Filing the Appeal

A. Time Limit

You must file your appeal within 30 days of the date the Magisterial
District Judge made the decision, which is also called a "judgment.”
The District Judge usually makes the decision on the same day as
the hearing, but is allowed to wait up to five days after the hearing.
If you do not get a written notice of the decision at the hearing or
within five days after the hearing, you should contact the District
Judge's office to make sure the notice has not been sent to the
wrong address.

The 30-day appeal period starts from the date of the decision, not
the date it was mailed to you or the date you received it. If the 30t
day falls on a Saturday, Sunday or holiday you have until the next
day that the Common Pleas Court is open to file your appeal.

YOU MUST FILE YOUR APPEAL WATHIN THE 30-DAY PERIOD,
OR THE DISTRICT JUDGE’S DE CISION WILL BECOME FINAL
AND YOUR APPEAL WILL NOT BE ALLOWED.

To be on the safe side, you should file your appeal several days
before the deadline.
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B. The MNotice of Appeal

You start the appeal process byfilling out a Notice of Appeal
form. You can get the farm from the Prathonotary (the clerk of
the civil part of the Common Pleas Court). Appendix A shows
howr to fill out the Motice of Appeal.

COnce you have filled out the Matice of Appeal, you must file it with
the Frothonotary in the County of the Cammon Pleas Court
where the office of the Magisterial District Judge is located.

The Appeal form has several copies. YWhen youfile the appeal
the Prathonotary will keep one copy and give you back all the
rest. The last copy (which is a golden-arange color) says "Copy
to be served an District Magistrate” at the bottarm. ¥ou must take
this to the District Judge's office in person, ar send it there by cer-
tfied mail.

The secand-to-last copy (which is pink) says"Copyto be served
on Appellee” at the bottam. You must give this to the ather side
or send it by cedified mail. The yellow copy (marked "Appellant's
Copy" is for you,

. Filing Fee

The Comman Fleas Court charges a feeforfiling an appeal. The
fee varies from county to county but is generally in the $120-150
range. The Prothonotary's office can tell you what the fee is.

If your income is low, you can ask the court to excuse you from
paying the filing fee. To do this, you must file an In Forma Pau-
peris ['IFP"] Petition like the one attached to this booklet as Ap-
pendix B. You should ask the Prothonatary or your lacal legal
services office f there are any local rules about IFP Petitions that
you need tofollow. Givethe IFP Petition to the Prathonotary at
the same time as youfile your appeal. “ou should find out in a
few dayswhether the Court has approved your IFP Petition. In
some counties, you must take your IFF papers to a judge. If your
Petition is rejected, you will have to pay the filing fee orface hay-
ing your appeal dismissed.
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D. Serving the Notice of Appeal

After you have filed the Notice of Appeal with the Prothonotary,
you must give or send a copy to both the District Judge and the
Plaintiff. This is called “serving” the Notice of Appeal.

After you have served the District Judge and the other side, you
must fill out the Proof of Service on the reverse side of the green
copy (marked "Court File"), have it notarized, and return it to the
Prothonotary. If you use certified mail, you must attach the white
sender's receipts to the Proof of Service. An example showing
how to fill out the Proof of Service (with sender's receipts at-
tached) is included as Appendix C of this pamphlet. You must file
the Proof of Service with the Prothonotary no more than 10 days
after you have filed your Notice of Appeal.

Next Steps

A. Deadline for Filing Complaint

If you were the one sued in District Justice Court
{the Defendant), the other side (the Plaintiff) has to
file a Complaint within 20 days from the date you
gave or mailed them the Notice of Appeal. The
Complaint is a legal paper that tells the Court the
details about why the Plaintiff believes you owe
money. If you mailed a copy of the Notice of Ap-
peal to the Plaintiff, the date of service is the date
that you mailed it.

B. If the Other Side Does Not File a Complaint

You can have the Plaintiff's case dismissed f: a) more than 20
days have passed since you mailed or gave the Notice of Appeal
to the Plaintiff, and b) the Plaintiff has not filed a Complaint.
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To get the case dismissed, you must take these steps:

1. Once 20 days pass, if the Plaintff has not filed a Complaint,
fill out the form in Appendix D-1 "Motice of FPraecipe to Enter
Judgment of Mon Pros"), and send it to the other side. Hegu-
lar first-class mail is fine.

2. Wait ten more days.

3. [If the ten days pass and the other side still have not sent you
a complaint, file a "Praecipe far Mon Fros" (Appendix D-2 with
the Prathonotary).

Wwhen you give the Praecipe to the Prothanotary, you may also
have to provide a Motice of Judgment of Mon Pros and a stamped
envelope, addressed to the other side. Appendix D-3 shows an
example of a Motice of Judgment of Mon Pros. Before youfile a
Fraecipe for Mon Pros, you should ask the Prothonotary about
these possible reguirements.

If the other side does notfile a Complaint and you get aJudg-
ment of Mon Pras, then the case is over. The other side may still
have the right to start a new case against you, but that does not
usually happen. The other side may also ask the Cammon Pleas
Court to "open”the judgment of Man Pras, if the other side can
show a good reason for notfiling the complaint an time.

2. If the Other Side Files a Complaint

If the other side (the Plaintiff) files a Complaint, you must file an
Answer with the Court within 20 days after you get the Complaint.
You must also give or send a copy of the Answer to the other
side. It is wery difficult to prepare and file an Answer without a
lawyer. This pamphlet tells you only the most basic steps that
you have to follow.
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If the other side files a Complaint and you

don't file an Answer, the other side can get

a "default judgment” against you - a ruling

that you owe the amount of money the other

side has asked for— without presenting any

evidence. However before the other side

y can get such a default judgment, they must
. send you a notice reminding you that you

. must file an answer within 10 days of the

date the notice is mailed.

Preparing an Answer

If you decide to file an Answer on your own, you should write the
name of the case, the name of the Court, the case number, and
the word "Answer" at the top of the page, as in the example in
Appendix E. Then you should write out your response to each
paragraph of the Complaint. Use the same paragraph numbers
for your Answer as the Complaint uses.

If a paragraph of the Complaint is completely true, your answer
should say "Paragraph ____ of the Complaint is admitted.” If it is
not true, you should say "Paragraph ___ of the Complaint is de-
nied" and then explain what the true facts are. NOTE: It is not
enough to just deny a paragraph of the Complaint. You must give
some further explanation of why the paragraph is not true.

If a paragraph of the Complaint is partly true, you should explain
exactly what you are admitting and exactly what you are denying
and why.

If you don't know or can't find out whether a paragraph is true or
false, you should state in your Answer that you have investigated
the facts but still do not know whether the paragraph is true or
false, using the language in paragraph 7 of Appendix E.
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"Mew Matter”

There may be other facts that you haven't stated in your Answer
that explain why you do not owe the money claimed. Far in-
stance, you may have withheld payment for a product you bought
because the product didn't work properly. Or you may believe
that the ather side in an accident case was at least partly at fault
for the injuries claimed. Facts such as these are called "Mew Mat-
ter.” You should write then out in paragraph form after you finish

responding to all of the paragraphs of the Complaint. Keep num-
bering the paragraphs.

Signing and %erificatian

After you have written out your response to each paragraph of the
Complaint and any important additional facts "Mew Matter”), you
should sign your name.

Then you must write out the following staterment at the bottorn of
your Answer and sign it

"Understanding that the making of any
false staterments would subject me to the
penalties of the Crimes Code, 18 Pa. C.5
mec 4904 (relating to unsworn falsfication
to authorities), | verify that the staterments
fnade in this Answer are true and correct,

to the best of my knowledge, information
and belief.”

As you can see, your Answer has to be truthful. It is a crime ta
file an Answer that you know is not truthful.

If two people are appealing the District Judge's decision, both of
therm must sign this statement.

Filing and Serving the Answer

You must file your answer with the Prathonotary and send a
copy of it to the ather side {the Plaintiff). Make sure you keep a
copy for yourself.
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If the other side {the Plaintiff) files a
Complaint and youfile an Answer, the

| next step in the case is usually an arbi-
tration hearing. The hearing is like a trial,
except that three lawyers act as the

= nection with the case, are appointed by
= the court. They listen to the evidence

% and decide the case. Since there is no
record of testimony or evidence made in the Magisterial District
Court, the case will be heard all over again, as f there had never
been a hearing in the Magisterial District Court.

In some counties, an arbitration hearing is automatically sched-
uled when the Plaintiff files a complaint. In other counties, either
side may ask for an arbitration hearing. In most cases, f you
are the person who has been sued, it is best to wait for the other
side to askfor a hearing. After all, the other side might decide to
abandon the case. If the other side never asks for a hearing,
then some courts dismiss the case after a year or two , after
sending a notice to both sides.

If you decide to ask for a hearing, you can get aform for the
Praecipe for Arbitration at the Prothonotary's office in most
counties. Your county may have special rules about what infor-
mation this form must contain. There may be special rules that
require a staternent with information concemning witnesses, etc.,
be filed befare the hearing. Check with the Prothonotary or
Court Administrator. There will also be afee unless you have
been approved to proceed "in forma pauperis.”
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You will be notified of the date and time of the hearing. At the
hearing, you should make sure that you have:

1. All the papers that have anything to do with the case. It is
helpful to have four extra copies of all the papers, so that

each of the three arbitrators and the other side can have a
COpYy.

2. All the witnesses who know anything about the case that
you want to prove. If a withess won't agree to come to the
hearing, you can get a subpoena from the Prothonotary. You
should fill out the subpoena, make two copies of t and hand
the original to the witness. You also have to offer the wit-
ness 7 cents a mile (round trip) for travel expenses, and $5
a day as a witness fee. Fill out the back of one copy of the
subpoena to show where, when and how you served it, and
file this copy with the Prothonotary. The last copy is for your
own records.

If you lose the arbitration hearing, you have the right to appeal to
the Courl and have atrial. That step is too complicated to ex-
plain in this pamphlet.

REMEMBER:

" This booklet only gives the most basic
information that may work in the simplest
cases. The information may not be appro-
'} priate in all cases. The rules forfiling an

appeal are somewhat different in different
' counties and can be changed by the
courts or the legislature at anytime. To
make sure that your rights are protected it
is bestto have a lawyer represent you. f
your local Legal Services office cannot
help you, you should consider trying to hire a private attorney to
handle your appeal.
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ﬂprandf& A

COMMONWEALTH OF PENNSYLVANIA
COURT OF COMMON PLEAS NOTICE OF APPEAL
Judicial District, County Of FRON
i o “wrudh wl MAGISTERIAL DISTRICT JUDGE JUDGMENT
Fid on mame o‘f&..c:juMl\L RS
COMMON PLEAS No.

NOTICE OF APPEAL

¢ Notca is given that the appellant has fled in 0 above Courtof Corrmin Pleas an appeal from the jusgement rendered by the Magisterial District
Judge on the date and in e case relorencad below.

RS R . :
¢ and nemg of dte appealin ibe in hame o€ Wstrzt Tud
(yeut mame, et elée ep N . lv in fame o j&!m
you oddiess )
(nh#uﬁéq@ﬁk i e name & the case ih Dch Gouek bere (oMerside v you. )
e -

(ke Femn Aok b abgrettusccniph m) | (s here)

%&dﬁhwﬂvmumbmmh W appedant was Clairart (300 Pa. RC.P.OJL No. T001[6) I icoon
D.J. No. OB,
This Notice of Agpadl, when recehved by the Magisterial Distict Jucge, wil | bedore 0 Mepisterial District Jum, A COMPLAINT MUST BE FILED
cperate 53 a SUPERSEDEAS 1 P judgment fr possession in Bis case. within toenty

(29) days afer filng (e NOTICE of APPEAL
N S

PRAECIPE TO ENTER RULE TO FILE COMPLAINT AND RULE TO FILE

(This section of form 1o be used ONLY when appellant was DEFENDANT (see PARCP.D.L Mo, 1001(7) in action before Magisterisl! District
Judge. IF NOT USED, detach from copy of notics of agpeal 1o be served upon appeliee.

PRAECIPE: To Prothonctary
Ertercrdoizon  (Wike i iLwane of M ehner sde heee) a0poked(s) 12 fie s compiaietin i appeai
N of appeon))
{Common Plaas Mo, ) mithis twecty (20) days after service of nule or sufler entyy of judgment of non pros.
(Yew sﬁr heee)
Sigrature of sppeliant or aliomey of egunt

RULE: To (lake th Ha tame of Hhe ohes @mn
. R

m 'I'cnltmﬁwmamhhqmwmahamnﬁwdﬁmmmmu&dwh
dﬁmwwwmmuwcﬂnuwm

(2) Wyou do rit fie a complaint witin this Sme, 3 JUDGMENT OF NON PROS MAY BE ENTERED AGAINST YOU.,

(3) The date of senvice of this nio if service was by mal is the date of e maling.

Dot _ 20

Sgrature of Proerctry or Dipy
YOU MUST INCLUDE A COPY OF THE NOTICE OF JUDGMENT/TRANSCRIPT FORM WITH THIS NOTICE OF APPEAL

AOPC 31248
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Lppendix B

IH THE COURT OF COMIION PLEAS CF COUNTY, PEMHSYLY ANIA
MOTION - FARILY MWVISCELLANEOUS COURT DIVISION

Plainft
Va. . File Ho:
Defendant
CEDEE. OF COURT
AND HMOW, this day of .

pon consideration of the attached petition, IT IS5 ORDERED that the Petifioner,
, 15 hereby ograntedl odenied perrnission fo proceed in forra

Fauperis.

BY THE COURT:

Judge
B-1
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I THE COURT OF CONMDN PLEAS OF COUNTY, PENNAYLV &ML
LOTION - FAMILY VIS CELLANECOUS COURT DIVISION

Plaintiff

. File Ho:

Defendant

FETITION FOR TEAVE TO PROCEED IN FORTE PATIPERTS

TCO THE HONORABLE, THE JUDGES OF SAID COURT:
The petition of respectfully represents:

1. Tarn the plaintifffdefendant in the abowe ratter and because of oy financial condition am

utihle to pay the fees and costs of prosecuting or defending the action or preceding .

2. Tam unable to obtain funds fror angone, ineloding woyr faredly and associates, to pay the costs of

liization.

3. Trepresent that the informnation below relating to ry ability to pay the fees and costs is tue and

correct:

B-2
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E.

C.

14 |

Hame:

Address:

Enplyment:
Ifyon ame presently enploved | state:

Enplyer;

Address:

Salary orvrages per month:

Types ofwodk::

If yo1 are presentlyunemplored, stake:

Date of last employment:

Salary orvrages per month:

Type of wad::

Other moome withm the past wrebre mondhs

Busmess of piofession:

Orther s e enplovment

Interest;

Divadends

Persom and arpnities

Soclal Semritybenefit

Support Parments

Diis shility Payrvests
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15 |

TUnenplovrnent compers abon and supplemental b enefis

Wodiman's commpens aton:

Publr msstawce:

Orhe

D, Other conbtmtions © hows ehold suppoet:

Wite s Hosband™s Hame:

Ifyour witehnshand 5 enploed, state:

Enplyer;

Salary orvrages per menth:

Type of wodk:

Contibubors fom childen:

Contibubors fom parents ;

Orther Contriba tiors ;

E. Property camed

Cash:

Checking A comnt;

Savmgs feccoint:

Certficates of depos it:

Feal Estak (inchding hoeme):

Mobrvehele: Make: , Tear

Costd At Chored §

Stocks  bards

Orther:

F. Debt and chlizations

Meortzage:

Eent:

Loans:
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Orther:

=. Perors dependentupon you forsupport
Wife s Husband™s Hame:

Chuldren, if 2y

Name: bge;
bga:
bga:

Other petsons

Hame:

Felations hip:

4. Tundestad that] have a contimumg cb lizatom to informn the court of mnprov-erment m nor financial croom-
stances that would pesmitme © pay the cos b monred hevem.

5. I verifir that the s taternent made m e affidavit are thae and coreet. Iundestard that fakes tatament
hewimn ate made subject © penalbes of 18 Pa.C.5 . § 4904, relating to urswom fak ification © mfontes.

WHEEREFOERE, Petitiorer respectfully prays that the Honorab le Conrt allosr the petiboner to procesd m

foorma panpers

Date:

Petboner

B-53
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Ap rMJt'K C.

PROOF OF SERVICE OF NOTICE OF APPEAL AND RULE TO FILE COMPLAINT
(This proo of servioe MUST BE FILED WITHIN TEN (10) DAYS AFTER fling the notioe of appeal. Check applicabl boxes)

COMMONWEALTH OF PENNSYLYAMA
COUNTY OF _ ] i pame of tousty i
AFFIDAVIT: | hereby swear or affirm that | served
Q ammmﬁedmmmm._&l_muwmmwlmm
otectsenics) (2], 20, (b personalserion [ by ceted) ragisersd) mal,
sander' receict atached herelo, &nd upon the appede, (name)il m aume(s) of o
Bl & Obypsondsncs Dby lcotsod) pogsers s,

sender’s receipl aftached hereto.
SWORN (AFFIRMED) AND SUBSCRIBED BEFORE ME
THIS DAY OF a _
(gur. yeur hawe f)u‘t)
ipeatn of s beore whom K was Pa Sqaty of st

T of oficld
My comresson emees on .

[ G & the case number acsigned by He ProMunels (It shestd by on Hh
"_m“h-"*w_)r‘ 1 q . on "ﬂﬂ'ﬂ‘)

(1 Fil ik #ha date oo oe o sent e papess b fho D}sh&ﬂf:(addui;
Hebox fo show how yow dd &. ide il

(2] il i He dehr you <ﬂ%f#*?*?“’f‘+&‘m owd dhick
Ha bax b show how you did

bo at -stlumhriclfu_é Jf_?ﬂ.“i.d‘
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Lppendix D-1

Conart of C ortenon Fleas

County, Parusiivania

il ftion - Lavr

Plaintiff-Appelies

Zase Ma,

Defendant-fAppellant

To: *

Diate of Motioe:

IMPFORTANT NOTICE

YO ARE IM DEFAULT EECAITSE YOU HAVE FATED T'O FILE & COMPLATNT IM THIS
CASE. UMLESS YOU 42T WITHIM TEM (10) DAYS FE.OM THE DATE OF THIS MOTICE, & TUD G-
MEMT MY EE EMTERED AGATNST YOU WITHOUT & HEARTNG AMND YOI MAY LOSE YOUTER
RIGHT T'Q SUE THE DEFENDANT AMND THEREET LOSE FROPERTY OF OTHEE. WP CETAMT
FIGHTS. YO SHOULD TAKE THI? MOTICE TO & LAWYEER AT OMCE. IF ¥OU DO MO'T HAVE &
LAVYER. OF. CAMMCOT AFFORD OME, GO T'O OF. TELEFHOME THE FOLLOWING OFFICE TO
FIND OUTWHEERE YO CAN SET LEGAL HELF:

L

Mame of office

Address of office

Telephore mirmber

Tox sighature

Towr address

*Fill out and send a separate notice for each person on the other side. If soreone on the other side has an attor-
nes, send the notice to the attormes.

++Each local oot has anile about what office showld be listed i this blamk The Prothonotrys office or the
Court Adnministator may be able to tell onisrhat office shonld be listed
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Lppendix D-2

Conart of C ortenon Fleas

County, Parusiivania

Cisdl Action - Lar

Plaintiff-Appelies

Zase Ma,

Defendant-Appellant

Praecipe for Nan Fros

Please enter a non pros agamst Flaintiff-Appellee, for the reason that the Plamtff-Appelles has failed
to fik a Conplamt and moe that 20 days hase elapsed since the Motice of Appealand FPuk to Filke Complamt

vrere served upon the Plamtff-fAppelles, as showm by e Proof of Servce filed m this case.

Defendmt-Appellant
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Lppendizx D-d

Office of the Frothonotary
Zoart of C ortnrion Fleas,
County of
Foom

LBA

T ([Fillinnane of the other sid)
Lddress:

Zourt of Coppnon Fleas

Cormty, Fennsylsaia

[The other side’ name], : Zisdl Aetion - Lar

Plaintiff-Appelies

[T"our narve and the natre of : Zase Ma,
anspare else wrho was ned),

Defendant-appelant

MOTICE

Fursant to Fa F.C.F. 236, o are heveby notified that a JTD GMWMEMT OF MOM PEOS has been
enkred aminst pou i the abose proceeding

Prothonotary
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Appendiz D-3

Office of the Frothonotary
Zonart of C opretion Pleas,

County of
Foom
LPA
T
Address;
Zonart of Conenon Fleas
Coumty, Fenmsylvania
Cisdl Aotion - Lawr
FPlaintiff-Appelies
5.
Zase IMa.
Defendantappelant

NOTICE

Fursant to Fa F.C.F. 236, o are heveby notified that a JTD GMWMEMT OF MOM PEOS has been
enkred aminst pou i the abose proceeding

Prothonotary
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APFENDIXE

IN THE COURT OF COMMON PLEAS OF LEHIGH COUNTY, PENNSYLVANIA
CIVIL DIVISION - LANF

{The ether side s namey, ) APPEAL FROM DISTRICT JUDGE
J
FPlaintff-Lppellee, 3
1 Case Mo.: (fill in case numbes)
J
{ Four name and name of anpene e )
woie war soed, J
]
Defendant-Bppellant. 1

ANSWER AND MEW MATTER

And now, comes the Defendant, (Jour fame), pro se, who answers

Plaintiff’'s Complaint as follows:

1 raragraph 1 is adwitted.

2. Paragraph ? iz admitted.

3 Paragraph 3 is denied. (Explain what the true facts are).
4. Paragraph 4 is denied (Explain what the trae facts are).
5. Paragraph § iz admitted.

£ Paragraph & is adwitted in part and denied in part. (Explain what part

i= adwitted and what part is denied, and what the trae facts are) .

7. After reasonahle irmrestigation, I am without kmowledge or information

sufficiernt to form a belief as to the tructh of paragraph 7, which is

therefore denied.
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[Admit, or deny and explain, the other paragraphs of the complaint

in this same way) .

NEW MATTEER
. [Here write out any other facts wou feel the Court should

know. Number each paragraph. Keep each paragraph short.)

Resgpectfully submnitted,

{(Your Sigrnature)
Defendant-Appellant

fType or print wour name,
address and phone mmber)
Defendant-Appellant

I werify that the statements made in this Answer and
New Matter are true and correct. I understand that false state-

ments herein are made subject to the penalties of 18 Pa.C. 5.
54904, relating to unsworn falsification to anthorities.

Date:

Your Sigqnature
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IN THE COURT OF COMMON PLEAS OF (£ 0N TY), PENNSYLVANIA
CIVIL DIVISION - LANF

{The poherside s name), APPEAL FEOM DISTEICT JUDGE

Plaintiff- Appellee,
Case Mo (fll in case aumber)

. L S

{ Four name and name of anpone edss |

wilie war soed), 1

J

Defendant-Sppellant. 3
CERTIFICATION OF SERVICE

I, (poorname), heteby certify that I hawe mailed by TS, mal, fisst class, postage prepaid
o1t this day of fmenohd, 2003, 2 true and cortect copy of the Answrer and Mewr M atter to the

personfs) at the address mdicated:

frhe othar srde’s name and adifess or themr avemey’s name and addnass)

Date:  femonth sl diaicl, 2005

(Your name )
(Your address)
{Your telephone rumber)
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IN THE COURT OF COMMON PLEAS OF (£@ENWTY), PENNSYLVANIA
CIVIL DIVISION - LAY

{The ether side’s namey, ) APPEAL FROM DISTRICT JUDGE
J
FPlaintff-Lppellee, 3
1 Case Mo.: (fill in case numbes)
J
{ Your name and name of anyene e )
wfic war soed J
]
Defendant-Bppellant. 1

MOTICE TO PLEAD

You have beet sued in Court. I vou wish to defend against the dairms set farth
inis Mes Matter, you must take action within twerty (20) davs after this Ansaer and New Matter
are served, by entering awritten appearance personally or by atorney and filing inwriting with the
Court wour defenses or abjections tothe claitms set forth aganst you. ¥ ou are warned that it you fail
1o do 50 the case may proceed without you and a judgment may be entered against vou by the Court
without further notice for ary money cdamed in the Defendant=s Answer and Mesx Matter or relief
requested by the Defendant. ¥ ou may lose rmoney or property or ather rights important to you.

YOU SHOULD TAKE THIS PAPER TO YOUR LAYWYER AT ONCE. IF YOU DO NOT
HAYE & LAWYER OR CANNOT AFFORD ORE, GO TO OR TELEPHOME THE OFFICE SETFORTH BELOWY
TO FIND OUTWHERE YOU CAN GETLEGAL HELP:

Lavryer Referral Service
{Insert the address and phone
number of the Lavrver Referral

Service for the County)

Yowr Sgnoture)

WPrint vour nome)

[¥ouwr Address]

(YTour Teilaphone Mugnber)
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